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Work

and business

Professional vocabulary and business expressions.
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WORDS

PHRASES

Words

WORKPLACE
el trabajo

la oficina

la empresa

el jefe

la jefa

el compariero
la compariera
el empleado

la empleada

JoBs la vendedora salesperson (woman)

job, work el doctor doctor BUSINESS TERMS
office la doctora doctor (woman) la reunion meeting
company el profesor teacher ol proyecto project
boss  la profesora teacher (woman) .. contract
boss (woman) el ingeniero engineer ol cliente client
colleague la ingeniera engineer (woman) la venta sale
colleague (woman) el abogado lawyer ol salario salary
employee la abogada lawyer (woman) las vacaciones holidays

employee (woman) el vendedor salesperson

el horario

working hours; timetable

Phrases

Buenos dias, soy Maria Gonzdlez
Good morning, I'm Maria Gonzalez

Moucho gusto, me llamo Carlos Ruiz

Nice to meet you, my

A qué se dedica?

Soy ingeniero de software

cEn qué trabajas?
Trabajo en una oficina

Empezamos la reunion

¢Podemos revisar el orden del dia?

Claro, el primer punto

Of course, the first item is the budget

Tengo algunas preguntas sobre eso

A qué hora terminas?
Termino a las cinco

name is Carlos Ruiz Tengo mucho trabajo

What do you do? (formal) ¢Puedes ayudarme?
I'm a software engineer Estoy ocupado
What do you do? (informal) ¢Digame?

| work in an office ¢Podria hablar con...?

Let's start the meeting ¢Podria dejar un mensaje?

Can we review the agenda? Le voy a pasar la llamada

es el presupuesto Un momento, por favor

¢Puede repetir, por favor?

¢ Cudndo es la fecha limite?

| have some questions about that

Tengo una reunion

¢A qué hora es la reunion?
La reunion ha sido cancelada The meeting has been cancelled
Hdbleme de su experiencia

He trabajado cinco arios en marketing
I've worked in marketing for five years

¢Por qué quiere trabajar aqui?

Me gusta la cultura de

¢ Cudndo puedo empezar?

¢Cudl es el salario?
A qué hora empiezas?

Empiezo a las ocho
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X Necesitamos terminar maniana
| have a meeting

El proyecto va bien
What time is the meeting? proy

Tenemos un problema

i :Tienen alguna pregunta?
Tell me about your experience < & preg:
¢Podria enviarme el informe?

Necesito mds informacion

Why do you want to work here? cDonde estd la impresora?

la empresa | like the company culture Con permiso

When can | start? Disculpe la molestia

What is the salary? Muchas gracias por su ayuda

What time do you start? Thank you very much for your help

ue tenga un buen dia
| start at eight Q 8

Every word with audio, plus practice: spanishgrammar.co.uk/work-business

What time do you finish?
| finish at five

| have a lot of work

Can you help me?

I'm busy

Hello? (answering phone)
Could | speak to...?
Could | leave a message?
I'll put you through

One moment, please

Could you say that again, please?

When is the deadline?

We need to finish tomorrow

The project is going well

We have a problem

Do you have any questions?

Could you send me the report?

| need more information
Where is the printer?
Excuse me (to pass)

Sorry to bother you

Have a good day
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