Spanish Capitalisation & Punctuation

Master Spanish writing rules and special characters

1. The "Less Is More" Rule

Golden Rule: "When in doubt, DON'T capitalise!"

Spanish only capitalises what's truly special - names and sentence beginnings

+ DO Capitalise These: X DON'T Capitalise These:
Sentence beginnings: El gato es negro. Days: los lunes

People's names: seior Garcia Months: en enero

Place names: Madrid, Espafa Languages: hablo espafiol
Institutions: Universidad de Madrid Titles: sefior Garcia

2. Spanish's "Warning System" - Double Punctuation

Spanish is considerate! It warns readers at the beginning: "Hey, get ready for a question!" or
"Excitement coming!"

é Question Sandwich ?

¢Como te llamas? iFeliz cumpleanos!

Opening warns - Question - Closing confirms Opening warns - Exclamation - Closing confirms
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3. Common Question Words That Signal ¢...?

éQué...? éQuién...? éCuando...?
What? Who? When?
¢Qué hora es? ¢Quién eres? ¢Cuando vienes?
éDonde...? éPor qué...? éComo...?
Where? Why? How?
¢;Donde vives? ¢Por qué estudias? ¢Como estas?
éCual...? éCuanto...?
Which? How much/many?
¢Cual prefieres? ¢Cuanto cuesta?

> Pro Tip:

These question words have accents when used in questions, but lose them in statements.

4. Master the Special Characters

Inverted Question Mark
S éComo te llamas?
éDonde vives?

Keyboard: Alt + 168 (Windows) or Option + Shift + ? (Mac)

Inverted Exclamation Mark

jHasta manana!
iFeliz cumpleaiios!

Keyboard: Alt + 161 (Windows) or Option + 1 (Mac)
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5. Quick Test / Mini Quiz

Time to test your Spanish writing skills! These questions cover the most common mistakes
English speakers make.

1. Spot the capitalisation! Which word needs a capital in: 'el sefior garcia'?

a) el

b) sefior

c) garcia

d) All of them

2. Greeting check! How do you correctly write 'good morning' in Spanish?

a) Buenos dias
b) buenos dias
c) Buenos Dias

d) Buenos Dias

3. Punctuation puzzle! How does Spanish handle questions?

a) Only ? at the end
b) ¢ at the beginning and ? at the end
c) Only ¢ at the beginning

d) No special punctuation

4. Calendar confusion! When do days of the week get capitals in Spanish?

a) Always
b) Never (except sentence beginnings)
c) Only on official documents

d) Only when talking about events

5. Language logic! How do you write 'Spanish language' in Spanish?

a) Spanish Language
b) spanish language
c) lengua espafiola

d) Lengua Espafola

Visit spanishgrammar.co.uk/capitalisation#quiz for answers and explanations
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